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ATTACHMENT B 
Illinois Historic Preservation Agency Survey Requirements 
SURVEY GRANT REQUIREMENTS                                    

 
NOTE: The Inventory Form to be used on all CLG Grant funded Survey projexts shall 
be approved by the IHPA staff before commencing work.   
 

Final Survey Report 
One printed copiy of the final survey report should be provided.  The survey report is a sepa-

rate document from the completion report, which should be completed by the project spon-

sor.  Only one printed copy of inventory forms and original photographs is required for the Illi-

nois Historic Preservation Agency.  In addition to the printed copies, grantees are required to 

provide the survey report and completed inventory forms with scanned photographs in a 

searchable .pdf file on a CD or DVD.  Two copies of the CD are required. 

 

All final copies of survey reports and inventory forms should be unbound.  No binding or bind-

ers are required.  All survey reports shall contain the federal disclaimer statement toward the 

beginning of the report: “This program receives federal assistance…”   

 
The Intensive Survey Report should include: 

•An introduction explaining the nature of the survey and its extent.  Also in this section 

the acreage and number of buildings surveyed should be included.  A short description of 

previous surveys undertaken in the community by federal, state or local governments, or 

private agencies, organizations or individuals should be included. 

 

•A complete description of the survey methodology, the relevant National Register eval-

uation criteria, local landmark criteria and integrity thresholds for designation should be 

included.  It is understood that an intensive survey will not gather all of the descriptive, 

contextual, and ownership information on every historic property in the survey area. 

“Data gaps” are expected; a discussion of what information (i.e., chain of title, architec-

tural plans, etc.) is missing from the current and any previous surveys and suggestions 

about future information gathering is required. 

 

•A detailed description of the historic context of the survey area or theme, including  a 

general history of the surveyed area, the larger community, or county (where applicable) 

should be part of this context. The context explains the important themes of history and 

physical patterns in the development of specific survey areas with a full description of 

the various characteristics that give the area its identity, including architectural styles, 

materials, building types, street patterns, topography and land use. 

 

•A general map of the community indicating which area(s) of the community were sur-

veyed. 

 

•A more detailed map that records specific information on the location of individual 
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properties.  This may be done by indicating the address for every resource on the map or 

by establishing the range of addresses by block on the map.  It is acceptable to use multi-

ple maps, if necessary. 

 

•A tabulation of the results, including the number of properties investigated (including all 

properties forty-five years or older), and the exact number of buildings, structures and 

objects included in the data collection, including outbuildings or secondary buildings. 

 

•The survey report should conclude with a recommendation section that evaluates the 

potential for individual or historic district National Register designation and local land-

marks, and any other applications of the survey data.  Also include general information 

on the present condition and future preservation of the resources, impacts/threats assess-

ment, losses, needs assessment, and strategies/priorities for resource preservation. 

 

•A bibliography of sources consulted.   

 

•Completed inventory forms.  

  

Photographic Requirements 
 

Digital images (1600 X 1200 pixels at 300 pixels per inch or larger) attached or scanned onto 

the survey form in grayscale or color.  Two inventory forms with photographs should be pro-

duced--one for the community and one for IHPA.  Digital images should be saved in 8-bit (or 

larger) color format, which provides maximum detail when printed in black and white.  Digital 

images should be clearly labeled and provided on a CD-R. One CD will be needed for the com-

munity and one for IHPA.  If for some reason photographs are printed separately from the in-

ventory forms, the photos shall be labeled so they can easily be matched with the inventory 

forms. 
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ATTACHMENT C 
Sample Inventory Form  
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Sample Inventory Form  
Page 2 
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ATTACHMENT D 
36 CFR Part 61, Professional Qualification Standards 
 
In the following definitions, a year of full-time professional experience need not consist of a continuous 

year of full-time work but may be made up of discontinuous periods of full-time or part-time work add-

ing up to the equivalent of a year of full-time experience. 

 
History. Minimum professional qualifications in history are a graduate degree in history or closely re-

lated field; or a bachelor's degree in history or closely related field plus one of the following: 

At least two years of full-time experience in research, writing, teaching, interpretation or other 

demonstrable professional activity with an academic institution, historical organization or agency, 

museum, or other professional institution; or 

Substantial contribution through research and publication to the body of scholarly knowledge in 

the field of history. 

Archeology. Minimum professional qualifications in archeology are a graduate degree in archeology, 

anthropology, or closely related field plus: 

At least one year of full-time professional experience or equivalent specialized training in archeo-

logical research, administration or management. 

At least four months of supervised field and analytic experience in general North American arche-

ology; and 

Demonstrated ability to carry research to completion. 

In addition to these minimum qualifications, a professional in prehistoric archeology shall have at least 

one year of full-time professional experience at a supervisory level in the study of archeological re-

sources of the prehistoric period.  A professional in historic archeology shall have at least one year of 

full-time professional experience at a supervisory level in the study of archeological resources of the 

historic period. 

Architectural history. Minimum professional qualifications in architectural history are graduate degree 

in architectural history, art history, historic preservation, or closely related field, with coursework in 

American architectural history; or a bachelor's degree in the above specialties or closely related field 

plus one of the following: 

At least two years of full-time experience in research, writing, or teaching in American architec-

tural history or restoration architecture with an academic institution, historical organization or 

agency, museum, or other professional institution; or 

Substantial contribution through research and publication to the body of scholarly knowledge in 

the field of American architectural history. 

Architecture. Minimum professional qualifications in architecture are a professional degree in architec-

ture plus at least two years of full-time professional experience in architecture; or a state license to prac-

tice architecture. 

Historic Architecture. Minimum professional qualifications in historic architecture are a professional 

degree in architecture of State license to practice architecture, plus one of the following: 

At least one year of graduate study in architectural preservation, American architectural history, 

preservation planning, or closely related field; or 

At least one year of full-time professional experience on historic preservation projects.  Such 

graduate study or experience shall include detailed investigations of historic structures, prepara-

tion of historic structures research reports, and preparation of plans and specification for preserva-

tion projects. 



 

 32 

 

 

 

 

 

 

 

 

 

 

 



 

 33 

ATTACHMENT E 
Belvidere Landmark/Historic District Designation Regulations 
From the Belvidere Municipal Code 

 

ARTICLE III. - LANDMARK AND HISTORIC DISTRICTS DESIGNATION 
Sec. 58-61. - Criteria. 

Sec. 58-62. - Procedures. 

 

Sec. 58-61. - Criteria. 
In order to designate any area or property as either a landmark or a historic district, the commission 

and the city council shall make express findings that the area or property in question meets one or 

more of the following criteria and has integrity of design:  

(1) It has character, interest or value as part of the development, heritage or cultural characteris-

tics of the City of Belvidere, County of Boone, State of Illinois, or United States of America 

(hereinafter, in this chapter, respectively, city, county, state or nation);  

(2) It was the location of a significant local, county, state or national event; 

(3) It is identified with a person or persons who significantly contributed to the development of 

the city, county, state or nation; 

(4) It embodies distinguishing characteristics of an architectural style valuable for the study of a 

period, type, method of construction or use of indigenous materials;  

(5) It is identified as the work of a master designer, architect or landscape architect whose indi-

vidual work has influenced the development of the city, county, state or nation;  

(6) It is one of the few remaining examples of a particular architectural style or use, or is an ex-

ample which clearly represents a major architectural style and has undergone little or no al-

teration since its construction;  

(7) It is one of a contiguous grouping of properties having a sense of cohesiveness expressed 

through a similarity of characteristic of style, period or method of construction;  

(8) It embodies elements of design, detailing, materials or craftsmanship that make it structurally 

or architecturally significant or innovative;  

(9) It has a unique location or singular physical characteristics that make it an established or fa-

miliar visual feature; 

(10) It is associated with an antiquated use due to technological or social change, including but 

not limited to blacksmith shops, covered bridges and hitching posts; or it has character as a 

particularly fine or unique example of a utilitarian structure, including but not limited to 

farmhouses, gas stations, or other commercial structures, with a high level of integrity or ar-

chitectural significance;  

(11) It is a monument to or a cemetery of historic personages. 

Sec. 58-62. - Procedures. 
(a) Application for designation.  

(1) Any person, group of persons, corporation or association, including but not limited to the 

commission may apply to the city historic preservation commission for the designation 

of a landmark or historic district. The application for such shall be filed with the plan-

ning department on forms provided. The planning department shall forward all complet-

ed application forms to the commission.   

(2) Applications for designation of historic districts shall contain the names of no less than 

51 percent of the property owners of the proposed district as signatories to the applica-

tion.  
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(b) Recommendation of planning department. After receipt of a completed application form seeking 

the designation of a property or area as a landmark or historic district, the planning department 

shall prepare a written opinion as to the effect of the proposed designation on the surrounding 

neighborhood, the relationship of the proposal to the official comprehensive plan of the city, and 

any other planning considerations relevant to the proposal. The written opinion shall also include a 

recommendation as to whether the proposal should be approved, approved with modifications or 

rejected. No action may be taken by the commission on such proposal until it has received the writ-

ten opinion of the planning department as required.  

(c) Landmark or historic district designation public hearing.  

(1) The commission shall schedule a public hearing on the proposed landmark or historic 

district designation following the receipt by the commission of the written opinion of the 

planning department (regarding such designation). Notice of the date, time, place and 

purpose of the public hearing shall be sent by mail to the owners of the property proposed 

for designation. The notice to owners must be given not less than 15 days nor more than 

30 days prior to the hearing and notice shall be considered given on the date of mailing. 

Notice of said hearing shall also be published in a newspaper having general circulation 

in the city, said notice to be published not less than 15 days nor more than 30 days prior 

to the hearing. Notice shall state the street address and the legal description of a proposed 

landmark or the boundaries of a proposed historic district with a brief summary of how 

the proposed landmark or historic district meets the criteria in section 58-61 of this chap-

ter.  

(2) Testimony and other evidence concerning the compliance of the proposed landmark or 

historic district with the criteria required for the designation (section 58-61) shall be taken 

at the public hearing from any person wishing to be heard. The owner of any proposed 

landmark or of any property within a proposed historic district shall be allowed a reason-

able opportunity to present evidence regarding the criteria, to respond to evidence or tes-

timony given by others and shall have the right of representation by counsel. The rules of 

evidence normally applicable in a judicial hearing shall not apply in any hearing held by 

the commission. The hearing shall be closed upon the completion of testimony and the 

submission of all other evidence. If the commission finds that at the time the application 

merits further consideration, the commission may table the request until its next regularly 

scheduled meeting.  

 

(d) Decision of the preservation commission. Within 45 days following the close of the public hearing, 

the commission shall make a determination upon the evidence whether the proposed landmark or 

historic district meets the criteria required for the designation according to Section 58-61 of this 

chapter. Such determination shall be in the form of a written recommendation of the commission 

which shall be forwarded to the city clerk and scheduled for city council review.  

(e) Landmark or historic district designation by the city council.  

(1) After receiving the written recommendation from the city clerk, the city council may des-

ignate by ordinance properties or areas as a landmark or a historic district. Notice of the 

date, time and place of the meeting at which the city council shall consider the designa-

tion of the area or property as a landmark or historic district shall be sent by mail to the 

landmark or historic district property owners prior to the meeting. The city council may 

accept in whole or in part the findings and determinations of the commission and desig-

nate some or all areas or properties as historic districts or landmarks. Ordinances desig-

nating a property or an area a landmark or historic district shall contain findings that the 

property or area meets the criteria required for designation (section 58-61 of this chapter).  

(2) A copy of the ordinance designating any area or property a landmark or historic district 

shall be forwarded to the planning department, building department and to the owners of 
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all designated property; a copy shall also be recorded with the county recorder of deeds. 

No ordinance designating any area or property a landmark or historic district shall be ef-

fective until recorded with the recorder of deeds, but no ordinance shall be found invalid 

for failure to mail a copy to the owner or owners of the affected property or areas.  

(3) An area or property proposed for designation as a landmark or historic district which is 

not approved by the city council may not be considered for designation by the commis-

sion for one year after refusal by the city council, except upon motion by the city council.  

(4) Buildings designated as landmarks and area designated historic districts shall be subject 

to issuance of certificates of appropriateness according to article IV of this chapter.  

 

(f) Interim control. No building or demolition permit shall be issued by the building department for 

any property or area proposed for designation as a landmark or historic district from the date of the 

filing with the planning department of the written opinion, as required by this section, until the fi-

nal disposition by the city council (except in emergency situations where the public health or wel-

fare is endangered). The prohibition shall only extend to those properties or areas which the plan-

ning department recommends for approval in the opinion. In no event shall the prohibition extend 

for more than four months.  

(g) Rescission of designation as landmark or historic district. Designation as a landmark or historic 

district may be rescinded by ordinance of the city council after application to the commission and 

compliance with the same procedures set forth herein for designation, where applicable.  
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